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WELCOME MESSAGE FOR EXHIBITORS  
 

 
 

 
  

General of Division Pilot Aviator 
Diplomate of Aerial General Staff  

José Gerardo Vega Rivera. 
Mexican Air Force Commander. 

 
 
 

 
 

 
Receive a cordial greeting from the General Luis Cresencio Sandoval González, 
Secretary of the National Defense. 
 
I give you the warmest welcome to FAMEX-2023, an event organized by the 
Secretary of National Defense through the Mexican Air Force. 
 
The Mexican Aerospace Fair (FAMEX) is a business platform in the military, civil  and 
aeronautical field that brings together the leaders of these sectors, in order to 
promote commercial exchange and the growth of the national and international 
aerospace industry. The aims of the FAMEX-2023 are to consolidate Mexico's 
position as an innovative and competitive country in the international aeronautical 
field, through investments that develops and strengthens the industry, the market 
for defense, space and services related to aircraft design, develop and operation; 
and be a place for dialogue and exchange of experiences and knowledge. 
 
In this 5th edition, we hope that your company achieves the goals that were set in 
FAMEX, reactivating the aeronautical sector from its recession caused by the 
Pandemic. 
 
With this event, the Secretary of the National Defense reaffirms its commitment to 
contribute to the development of the country through promoting investment in 
the Mexican industry, job creation and training of human resource in the 
aeronautical field, helping to strengthen the Economical Sector of Mexico. 
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WELCOME MESSAGE 

 
Distinguished Exhibitor: 
 

Receive a cordial greeting from General Luis Cresencio Sandoval González, 
Secretary of the National Defense, and General of Division Pilot Aviator Diplomate 
of Aerial General Staff, José Gerardo Vega Rivera, Mexican Air Force Commander. 
 

For me, as President of FAMEX-2023, it is an honor to welcome you to the 5th 
Edition of this great event and to thank the companies that trusted and participate 
again, as well to congratulate the new exhibitors for believing in Mexico, in its 
strengths and the capacity of its people.  
 

FAMEX is proud to welcome you as a participant in this its fifth edition 2023; This 
great event is organized by the Secretary of National Defense, through the Mexican 
Air Force, whose objective is to continue being the largest commercial and 
business platform, bringing together companies at all levels in the value chain of 
the Aerospace, Airport, Defense Security, Technology and parallel industries, both 
in the civil and military fields. The purpose of this Exhibitor's Manual is to be a guide 
and reference source before, during and after the event; Here you will find 
important information related to stand mounting standards, security protocols and 
work procedures, as well as recommended companies that can offer you various 
services. 
 

¡Welcome to Mexico and we wish you a lot of success in this new edition of FAMEX! 
 
 
 
 
 
 
 
 
Sincerely. 
General 
Javier Sandoval Dueñas. 
President of the Aerospace Fair 
Mexico 2023. 



 

 

 

 

EXHIBITOR CERTIFICATE 
 

The "Exhibitor Certificate" is a document issued by "FAMEX-2023", in which it is 
stated that your company keeps this status, this document may be requested 
by national and international exhibitors, through the Commercial management. 
 

To obtain this certificate, it is essential to have complied with the established 
procedures that certify you as an exhibitor of "FAMEX-2023", by signing 
the respective agreements. 
  
The compliance of the customs regulations and the good use of this certificate is 
the responsibility of the exhibitor, keeping in mind that, in order to facilitate 
merchandise entry procedures, the exhibitors must know in advance the 
requirements that need to know according to the corresponding authorities.  
 

Exhibitor Certificate Request. 

 
Contact:  +52 (55) 22 35 27 54 
 +52 (55) 70 98 52 99 
 +52 (55) 71 60 31 82 

comercial@f-airmexico.com.mx 
 

For information about merchandise import procedures, see the recommended 
companies section. 
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ACTIVITIES CALENDAR 
 

Pre-registration Date Schedule Location 

On line From March. 15 th 
to 28 th Apr. 2023 24 Hrs Web site 

On site From 3 th to 25 th 

Apr. 2023. 
08:00 to 
16:00 Hrs 

FAMEX offices 
(Mexico City) 

Accreditation and 
delivery of badges. Date Schedule Location 

Assembly companies 
and service providers 

From 3 th to 25 th 
Apr. 2023. 

08:00 to 15:00 
Hrs 

 

FAMEX offices  
(Mexico City and Santa Lucía, 

State of Mexico). 
Exhibitors 

Visitors 

 

Construction, Assembly and dismantling 
of Chalets, Islands and Stands. Date Schedule Location 

Entrance of bulky objects (dimensions that 
exceed 2.5 meters in length or width) or 
heavy objects that require special vehicles or 
machinery to transport, handle or install 
them inside the halls. 

09 th & 10 th  
Apr. 2023 

08:00 to 
18:00 Hrs 

Fairgrounds. 

Construction and mounting of Islands and 
Stands. 

From 14 th to 17 

th Apr. 2023 

Construction and mounting of Chalets. From 17 th to 21 

st Apr. 2023 
Setting and decoration of 3 x 3 mts. 
Modulated Stands, by the exhibiting 
companies. 

22 nd & 23 th 
Abr. 2023 

General inspection of the mounting of 
Stands, Islands and Chalets, by authorities of 
the Ministry of National Defense. 

25 st Apr.  2023 10:00 to 
14:00 Hrs 

Disassembly 
From 30 th 

Apr. to  03 rd 
May. 2023. 

09:00 to 
18:00 Hrs. 

 
Note: On Apr. 29th 2023, the fairgrounds will be closed and it will not be allowed to extract 
any type of material and equipment. 
 
Any questions or special requirements regarding the activities included in the calendar 
should be addressed to the Logistics Management. 
 
Contact:  +52 (55) 31 81 03 32 
logistica@f-airmexico.com.mx 

about:blank
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LOCATION OF THE “FAMEX-2023” COMMITTEE OFFICES IN MEXICO CITY 
 
Our offices are located at Avenue Santos Dumont number 209, Suburb Civil Aviation Town Hall 
Venustiano Carranza, Mexico City, Post Code: 15740; beside of the Terminal 2 of Mexico City 
International Airport "Benito Juarez".  
 
 

ORGANIZER COMMITTEE OFFICES  
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“FAMEX-2023” COMMITTEE OFFICES IN SANTA LUCÍA, STATE OF MEXICO. 
 
 

From Apr. 1st 2023 at the facilities of the Military Air Base Number 1 (Santa Lucia, State of 
Mexico), with address: Federal Haighway Mexico City – Pachuca Km 42.5, Zumpango of 
Ocampo, State of Mexico, Post Code 55600. 
 

 

 
 
 

 



 

 
 
 

GENERAL RULES 
 
A. The exhibitor may not sublet, transfer or lend the space assigned totally or 

partially to another company, nor may it exhibit, distribute or promote 
brands, products or services other than those specified in the contract or 
that are outside the theme of the event. For this reason, the exhibitor will 
not be allowed to have representatives from other companies than those 
specified in the contract at its stand. 
 

B. Except for items intended for display, sharp objects, firearms or explosive 
materials are not allowed to enter the fairgrounds. 

 
C. It is prohibited to entry with materials or products considered as 

“Infectious, Biologically Dangerous or Radioactive”. 
 
D. Electrical, electronic, mechanical, pneumatic, and other devices that 

generate heat, vibrations, vapors or pressure, must be installed with all 
safety measures, away from flammable material (cloth, paper, wood, 
plastic, carpet, among others) and must be operated by properly trained 
personnel, in order to avoid accidents. 

 
E. The exhibitor is obligated to return the exhibition space that will be used in 

the same conditions that was received. 
 

F.  In case of causing damage inside, outside or on the perimeter of your area, 
during the mounting, dismantling or carrying out of the event by own or 
subcontracted personnel, you must immediately compensate the damage. 

 
G. It is prohibited to pour materials or liquids (oils, fuels, garbage, food waste, 

etc.) into the fairground drains.     
 
H. In order to guarantee the safety of the staff that works during the assembly 

and disassembly of Chalets, Islands and Stands, the constructors 
companies and exhibitors, must always have personal protective 
equipment (gloves, boots, glasses, etc.) and insurance for medical 
expenses, damages to third parties with wide coverage and social security 
as the case may be.  

 
I. The speed limit for motor vehicles that circulate within the fairground is 10 

km/h. (6 miles per hour) 
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J. The Organizing Committee may require, at any time, that the company 

responsible for the assembly show a certification of the structure of the 
stand, validated by a “D.R.O.” (Director Responsible for Construction), 
especially in designs that include a second floor, or due to its dimensions 
and characteristics, requires evaluation by the specialized technical 
authority. (for more information about the DRO certificate, consult the 
recommended companies section). 
 

K. This Committee will not be responsible at any time for damage or loss of 
products, equipment and/or materials owned by the exhibitors. 
Participants are encouraged to take care of their personal items; it is also 
recommended to count with wide coverage insurance that covers the 
following: 

 
a. Theft or destruction of property.    
b. Death or injury of your staff.    
c. Death, injury or destruction of staff or property of third parties.    

 
L. Except for the Catering services and with the prior authorization of this 

Committee, it is prohibited to enter and drink intoxicating beverages in the 
fairgrounds.     
 

M. The entry and consumption of intoxicating beverages or psychotropic 
substances is forbidden.   
  

N. Access will be denied to anyone who appears to be drunk or under the 
influence of any psychotropic substance.    
 

O. Tobacco use will take place outside of Pavilions and Chalets, in open-air 
areas intended for this purpose.    
 

P. Each Pavilion has a module where you will find the "Pavilion Chief ", who is 
responsible for the supervision, internal control, maintenance of facilities, 
meeting needs, providing guidance or clear doubts that exhibitors may 
have. 

 
Q. The request for additional services will be received in the Logistics 

Management, from February 1st to March 15th 2023, from Monday to 
Friday from 09:00 to 15:00 hours, which should be addressed to the email:  
logistica@f-airmexico.com.mx according to Annex 1 "request for additional 
services"  
 

R.  For the machinery demonstration, equipment or other applications, you 
must request the consent of the Logistics Management of the FAMEX 
Committee, so that the rules to be followed are provided. See annex 3 
“Machinery demonstration consent form”  
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  SPECIAL ASPECTS  
 

A. Fences. 
 
If you require metal fencing to establish the perimeter for aircraft 
exhibition, vehicles or products, you must submit a request to the 
Logistics Management prior to the 15th of March 2023 specifying date, 
place, amount required in meters and the person who will be responsible 
for the fences. 

 
B. Catering. 

 
Exhibitors will be free to offer Catering within their Stands, Islands or 
Chalets, for this purpose, this Committee recommends contacting the 
company that offers this service, which you will find in Annex 2" 
Recommended Companies". 

 
C. Logistics Services. 

 
In order to facilitate the contracting of other services such as lodging, 
construction and assembly of stands, furniture rental, customs agencies, 
equipment and machinery for loading and unloading, among others, this 
Committee has recommendations of companies that will offer these 
services at preferential rates, which you will find in "Annex 3" of this 
manual as well. 

 
D. FLOOR PLAN 

 
In "Annex 1" of this Manual, you will find the Floor Plan (Exhibition plan), 
where each of the areas and pavilions that make up the Fairground are 
shown in order to facilitate the location of your space and those around 
you.  



 

 
 
 
        PRE-EVENT RULES 

 
A. During the stage of assembly, a representative of the commercial 

management of the FAMEX committee or Head of Pavilion, will confer the 
space hired for exhibition, if the exhibitor detects any anomaly in the area, 
damage or malfunction, they must notify the person in charge at that 
moment. 

 
B. The maximum height allowed for the construction of Stands and Islands 

within the pavilions (indoor exhibition areas) will be as follows: 
 

Exhibition space Maximum height 

STAND 3 x 3 m 2.5 m 
 

ISLANDS OR CUSTOM STAND 5.0 m 
 

C. The exhibitors who have hired a space corresponding to a chalet or island 
should submit to the Logistics Management of this Committee, prior to the 
15th of March 2023, the render (3D plan) and detailed description of features 
and construction materials, so that it is reviewed and analyzed for approval.  

 

D. It is strictly forbidden to apply any type of substances (glues, paints, oils, etc.) 
directly on the floors, walls, columns, emergency exits, signs or crystals 
which form part of the fairgrounds, any damage to the facilities or 
equipment, will be the responsibility of the exhibitor to cover the total 
amount of expenses incurred for repair or replacement. 
  

E. The construction of permanent structures that affect or alter the structural 
designs of the tents to be used as pavilions are strictly forbidden Likewise, 
the exhibitors that cause any damage will cover the corresponding repair 
costs. 

 

F. The movement of materials, machinery and equipment should be done 
with extreme care and avoiding drag or pull objects that could damage the 
floors, carpet and stands installed in the Fairground. 

 

G. Exhibitors may not hang, hold or tie objects from the structure of the 
pavilions and outdoor areas. 
 

 

H. All machinery or heavy equipment that is used during the assembly and the 
commercial exhibition, must be supported on rubber, plastic, carpet or 
some other material in order to protect the floors and carpet of the 
exhibition areas. 
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I. The Organizing Committee will not be responsible for work tools that are 
abandoned in the Fairground. 
 

J. Damage to furniture or equipment caused by incorrect installation or 
carelessness, affecting or damaging third parties, will be the responsibility 
of the exhibitor, as well as the assembly company. 

 

K. Exhibitors who contemplate displaying aerial and ground vehicles, should 
consult "Annex 4", where the specific rules to be met are found. 

 
 

L. All the personnel inside the Fairgrounds, must wear always visibly their 
acreditation badge. 
 

M. Hazardous substances and materials. 
 

a. During the assembly of Stands, Islands and Chalets, the use of hazardous 
substances and materials (solvents, explosives, corrosives, aerosols or 
any other flammable item) is prohibited without the authorization and 
supervision of the Logistics Management staff. 
 

b. The companies building the stands must have a fire extinguisher as a 
safety measure during assembly. 

 
N. The display of aircraft and equipment that requires operation on land or in 

flight, must be requested to the Operations Management of this 
Committee, to the number: +52 (55) 71 60 31 63 or  
email: operations@f-airmexico.com.mx   
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 RULES DURING THE EVENT 
 

During the days of the event, exhibitors who are temporarily absent from their 
exhibition area and at the end of each day, should cover their space with 
canvas, nylon, fasteners or tape, in order to cancel access to your area during 
non-business hours. The use of padlocks, safety boxes, showcases and locked 
drawers are recommended as measures to protect valuables and prevent any 
transgressions. 

 
 

A. It is prohibited to obstruct the corridors and the areas destined for the 
entrance and evacuation of the assistants, with decorative objects, tools, 
furniture, or any other article, this Committee reserves the right to remove 
the structures and artifacts that exceed the limits of the contracted 
exhibition area 

 

B. The exhibition of products and equipment that during its operation cause 
death, injury or damage to the people or property, the exhibitor will be 
responsible for these damages as well as for the compensation of the 
damage, in accordance with the applicable Mexican law and administrative 
procedures established by the State and the Ministry of National Defense. 

 

C. Exhibitors will prepare a written and descriptive inventory of the objects 
within their exhibition space, of which they will deliver a copy to the Head of 
the Pavilion, to check the existence of the inventoried articles. 
 

D. The security of the pavilions from 17:00 pm to 09:00 am, will be the 
responsibility of the Military Police. 
 

E. If, before 17:00 on Apr 29th 2023, an exhibitor requires the removal of exposed 
material or equipment, the Pavilion Chief, after checking the corresponding 
inventory, will authorize the exit of the Pavilion.   

 

F. For the use of appliances inside of Stands, Islands and Chalets, exhibitors shall 
extreme the security measures to prevent accidents or incidents within the 
fairgrounds. 
 

G. If the exhibitor needs to leave material or equipment inside the stand, it will 
need to be informed to the Head of the Pavilion. 
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 RULES FOR DISASSEMBLY. 
 

  
A. The dismantling will start on April 30th 2023, from 08:00 am to 17:00 pm. 

 
B. A representative of the exhibiting company must be present, in order to 

supervise the dismantling of the material that was used and to assume 
responsibility to this committee in case of causing any damage to the 
facilities or to other participating companies.  
 

C. The exhibiting company will be responsible for collecting and depositing 
in the assigned area the garbage generated during the event, it must also 
deliver the space used for the exhibition in perfect condition. 
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               PARKING RULES 
 

A. Each vehicle will use one parking spot, without obstructing continuous 
places, lanes, exits or spaces enabled for people with disabilities.  
 

B. Under no circumstances vehicles will be allowed to stay overnight after 
hours of the event in the parking lots, those that are abandoned will be 
removed by the corresponding authority. 
 

C. It is prohibited to carry out mechanical repairs to the vehicles inside the 
parking lot or any other area in the vicinity of the federal precinct. 
 

D. You must always carry the parking access card in a visible place, as well as 
identify yourself with the corresponding accreditation. 

 
E. The speed limit established within the parking area of the fairground is 

10km/hr.  
 
 

F. It is strictly forbidden to use sound equipment at high levels and staying 
inside the vehicle once it is parked. 
 

G. By using the parking lot, its users disclaim the Organizing Committee from 
any type of responsibility derived from mechanical failures, automobile 
accidents, total or partial loss of the vehicle, theft of property left inside, 
damage attributable to the user, to third parties or in case of force majeure. 
 

H. It is recommended to lock all vehicles, leaving no possessions of value 
inside or within view and with an activated alarm. 
 

I. All vehicles entering the fairground must have a valid insurance policy. 
 
J. This Committee is not responsible for theft, damage or incidents caused to 

vehicles within the fairgrounds and parking lots, in the event of any loss, 
the owners should contact their respective insurers. 
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CHALETS AREA  
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PAVILIONS 

P A V I L I O N “A” 
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P A V I L I O N “B” 
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P A V I L I O N “C” 
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  Design, Construction, Modulation of Stands and Furniture Rental. 
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  Loading and unloading maneuver 
  Customs services 
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  Catering 
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 Servicio de Hospedaje. 
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  Stand Cleaning Service 
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ANNEX “3” 

 

Approval format 
for machinery 

demonstration. 
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A. MACHINERY. 
 

a. The procedure for the exhibition of machinery and land vehicles must 
adhere to the rules established in annex “4” of this manual (page 34), 
likewise the technical sheet must be sent (in both cases) to the Logistics 
Management mail: logistica@f-airmexico.com.mx. 

 

Tecnical sheet (Example) 
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ANNEX “4” 

 

Exhibition of 
aircraft and land 

vehicles. 

 
 

38 



 

 
        "Annex 5" Exhibition of aircraft and land vehicles. 

 
 
Aircraft 

b. The exhibition of aircraft may be carried out inside the pavilions or on 
the Static Display Platform. 

c. Following specific instructions is required to maintain the good 
presentation of the exhibition areas and the safety of those attending 
the event. 

d. The arrival and departure of static display aircraft shall be in accordance 
with the provisions of the FAMEX 2023 Pilot's Guide . 

e. Drilling on the service platform is prohibited to avoid damage or 
affecting surface resistance. 

f. Request and report to the Operations Management of the start-up of 
electrical energy generating equipment, for which a fire extinguisher 
must always be available. 

g. The start-up of aircraft engines on the exhibition platform is prohibited 
without the authorization of the Operations Department. 

h. For the fuel supply needed for aircraft, coordination with the officers of 
the Operations Management of the FAMEX Committee must be 
established 

 
B. LAND VEHICLES 

a. The exhibition of vehicles inside the pavilions requires the follow-up of 
specific instructions, to maintain the good presentation of the exhibition 
areas and the safety of those attending the event. 
 

b. The entry of vehicles will be adjusted to the dates designated for the entry 
of bulky objects indicated in the "assembly and disassembly calendar ". 
 

c. In order to avoid damage to the carpet during the entry and positioning 
of the vehicles inside the pavilions, the exhibitor will place a rubber or 
plastic cover on the tires. This cover can be removed when the vehicle 
arrives at its final display position. 
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a. For the safety of the vehicle, inside the Pavilion you must have only the 

minimum essential fuel. 
 

b. Accumulator (battery) disconnected. 
 

c. Inside the halls, vehicles are limited only to a static display, the engines 
must not be running at any moment. 
 

d.  Fueling maneuvers will only be authorized on the dates and times of  
dismantling, outside of the pavilions and with supervision of the Logistics 
Management of this Committee. 

 

  

40 



 

 

 
ANNEX “5” 

 

Exhibition of 
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ANEXX “5” 

 SINGLE APPLICATION FORM FOR ADDITIONAL SERVICES 

  
 

NAME:                                                                              MARKET STALL: 

COMPANY:                                                                  STAND: 

ADDRESS:                                                                   RFC: 

SUBURD:                                                                     CITY: 

STATE:                                      PC.:                               TOWNSHIP: 

COUNTRY:                               TEL.:                                EMAIL: 

PREFERENCE CODE:  

 
 

 

 

 
 

STAND CLEANING SERVICE 

REFERENCE 
CODE 

CONCEPT UNIT PRICE 

STAND CLEANING. USD$ _______ PER 
SQUARE METER 

LIM-01 STAND:    9 m2 U$    54 

LIM-02 STAND:  36 m2 U$   216 

LIM-03 STAND:  54 m2 U$   324 

LIM-04 STAND:  81 m2 U$   485 

LIM-05 STAND: 144 m2 U$   864 

LIM-06 STAND: 390 m2 U$  2340 

LIM-07 STAND: 432 m2 U$  2592 

• Individual cleaning service includes supplies and 
labor for vacuuming the stand and cleaning trash 
bins.  

• The presence of a representative of the stand is 
indispensable for this service. 

• The service does not include cleaning of equipment, 
machinery furniture or displays.  
 

• Company: “Renta de Regaderas y Servicios, S.A. de 
C.V.”   
E-mail: jose.garcia@rrservicios.com  
Telephone: + 5548336650, 5510487273 

ELECTRIC ENERGY SERVICE 

COD. 
REF. 

CONCEPT. 

ELE-01 PUESTA A TIERRA. 
ELE-02 SWICH 3 X 30 AMP. 220 V. 

ELE-03 SWICH 3 X 60 AMP. 220 V. 

ELE-04 SWICH 3 X 100 AMP. 220 V. 

ELE-05 SWICH 3 X 150 AMP. 220 V. 

ELE-06 SWICH 3 X 200 AMP. 220 V. 

Note: the electric energy service is free of 
charge  

ADDITIONAL INTERNET SERVICE 

COD. REF. CONCEPT. 
INT-01 20 MB 
INT-02 30 MB 
INT-03 50 MB 
INT-04 100 MB 

If you need a greater amount of MB 
please specify in the Reference Code 
section 
 

CATERING SERVICE 
COD. REF. CONTACT 

CAT-01 

“INTELIGENCIA GASTRONOMICA.”, 
 ROSALBA PINEDA, Legal Representative 
 EMAIL: rosalbapinedai@inteligenciagastronomica.com.  

 Telephone: + 52 1 (55) 2135 2484 
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